[Date]

Dear Pastor,

April is national Child Abuse and Neglect Prevention Month. As part of our community education activities, [Agency Name] would like to provide the enclosed information to members of your congregation. Please distribute this in whatever manner you feel appropriate, anytime during the month of April. 

I have provided [describe materials presented] that could be inserted into your Sunday bulletin, in a newsletter, or posted on a bulletin board. If you have any questions about this material or if you’d like to receive it in a different format, please contact me using the information below, and I will get back to you promptly.

We appreciate the support we receive from [name of community] churches. Contact me if you would like to have someone come talk to your members about child abuse and neglect or if you would like more information to distribute. We also welcome opportunities to speak to congregations about foster and adoptive parenting and how faith-based partnerships can impact our ability to provide the best possible care for children who have suffered from child abuse and neglect. By continuing to build community relationships, we are better able to realize our mission of protecting children and strengthening families.

Sincerely,

[Name of Public Information Officer]

[Title]

[Phone #]

[Email address]

